Instructions for using Continuum 1.81

How to Change a Schedule

1.
Login to Continuum using Internet Explorer at https://www.cardaccess.police.gatech.edu/webclient/.

Enter your username and password.

2.
Under the “All Objects” drop-down (on the left), choose “Schedules”.

3.
If you leave the asterisk in the “search for” box and click on “Search” it will show all of your  schedules.

4.
Click on the schedule you would like to adjust.
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5.
Click on the “Standard Day” tab at the top left of the schedule display.   You should see Weekly Schedule which lists Monday thru Sunday.  You can adjust your everyday schedule (usually set for the semester)  by right clicking and editing the day of the week.  If you want to change the unlock time, choose the active time and click edit.  If you want to change the lock time, chose the inactive time and click edit.  Make sure to always click SAVE at the bottom of the page.
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5a. If you would like to adjust a specific day, you can double click that day, depending on whether you 

     are changing the start time or end time you would pick what you want to adjust and drag the line to

     the new time.  Make sure to always click SAVE at the bottom of the page.

     If you would like to make a certain day a holiday then right click on that day and choose “Assign a 

     User Defined Standard Day”, then choose Holiday.  Make sure to always click SAVE at the 

      bottom of the page.
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6.
To create an “Exception”, right click on Exception Schedule” and choose “New Exception”.

(An exception is adding an event to a day.)  You can name your event in the “Name” box.  Either choose a single day or a range of dates.  Choose the year, month and day – or range of dates.

Under “Time Value List” click “add” and choose the time you would like your new event to start

and add the “Value” of “Active” and hit OK.  Choose the “add” again and choose the time you

would like the door to relock, make sure the “Value” is “InActive” and click OK.  You should see 

the times you chose for your event listed under “Time Value List” now.  You can define the type 

of event.
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How to Add Access to a User’s Card

1. . Under the “All Objects” drop-down (on the left), choose “Personnel”.  Choose “Advanced Search” 

then choose what type information you want to use to search in the “Search by” field.  Enter your information and click “Go”.
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2.
Choose the person for which you would like to add or remove area(s).

  Once the record opens, choose the “Area Info” tab. 
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3.
To add an area or areas click “add” and select the areas you would like to add.  If you need to attach an individual schedule then click on the “…” beside the Select Schedule box and choose the appropriate schedule.  Once you have selected the areas to add and clicked “OK” make sure to click “Save”.4.
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4.
To remove areas, select the areas you would like to remove and hit “Remove” and make sure to hit “Save”.
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REPORTS

1.
Under the All Objects drop-down (on the left) choose Reports.  Under Reports choose Access Events.  This will bring up the window where you put your range of dates to check.  Enter your start date and end date and click GO.  This will give you a list of valid as well as invalid access to your areas.

[image: image15.png]3 Andover Continuum web.Client - Microsoft Internet Explorer

wehClienf’ Changs Passwerd @ Home @ Logot @ Help tacsh

Reports v
Access Distribution Events.

Access Events | Areas | New Report A Events =] Tme Desc =] 60
B
Search for No Events to show for selected range

Search in Root\POLICE\POLICE_NC30

Alarms

ColumnsRefresh _AutoRefreshRate Video  Graphic
Priority





[image: image16.png]o

B £t Uew Favortes Iook e [
Q) Back - K 2 0| search - Favortes € -
deress [ ] et o, contimantes.polce gakech eculWebClertMarame 555 BN
1 7
B
[1/19/2007 11:52:17 AM 1 [2419/2007 1:52:17 PM All Events | | Time Desc || 6O
§ Search 2
e Stamp  Person Door Area Message
142272007 RoottWorkstation
116:20 PM TEST_PROX GTPDTEST PROX Walid Access - SiteMode
142272007 HUNTER, RoottWaorkstation
1-16:18 PM CHERYL TEST_MAG GTPDVTEST_MAG Valid Access - SiteMode+CardMode.
172272007 HUNTER, RoottWaorkstation
10:04-44 AM CHERYL TEST_MAG GTPDVTEST MAG Valid Access - SiteMode+CardMode.
172272007 HUNTER, TEST MAG RoottWaorkstation Walid Access -
9:19:24 AM CHERYL = GTPDVTEST_MAG SiteMode+CardMode+ScheduleMode
172272007 RoottWaorkstation
9:19:22 AM TEST_PROX GTPDTEST PROX Walid Access - SiteMode
172272007 HUNTER, TEST MAG RoottWaorkstation Walid Access -
9:19:15 AM CHERYL = GTPDVTEST_MAG SiteMode+CardMode+ScheduleMode
172272007 RoottWaorkstation
9:19:11 AM TEST_PROX GTPDTEST PROX Walid Access - SiteMode
172272007 HUNTER, TEST MAG RoottWaorkstation Walid Access -
8:51:05 AM CHERYL = GTPDVTEST_MAG SiteMode+CardMode+ScheduleMode
172272007 RoottWaorkstation
85101 AM TEST_PROX GTPDTEST PROX Walid Access - SiteMode
172272007 HUNTER, TEST MAG RoottWaorkstation Walid Access -
5:47:44 AM CHERYL = GTPDVTEST_MAG SiteMode+CardMode+ScheduleMode
172272007 RoottWaorkstation
54734 AM TEST_PROX GTPDTEST PROX Walid Access - SiteMode
Print
=l
i =
Zloone © imemet
@istart] | (@ &  |[E]Andover Continuum... | (5] Document - WordPad e zem





2.   If you would like to see access for individual areas, click Areas under Reports.  This will show you your areas.  You can then choose which area you would like to view and click Access Events on that line.  Enter your start and end date and then click GO.
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3.   If you would like to see who has permission to your areas, click on "Permissions" beside the area you would like to view.
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